
	Information Needed to Register Users on to Matthews Book & Subscription Ordering Site

	     THE CLEVELAND CLINIC
	1. Complete all information below

2. Must have supervisor’s signature

3. Fax/e-mail to Supply Chain Management Attn: Marilyn Jaksic
4. 216-448-8655 or jaksicm@ccf.or
5. You will get an e-mail once process is complete
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Matthews Medical Books
	

	
	
Any Questions
Book Requisitions- Matthews 800-673-3705,book_requisitions@mattmccoy.com
Subscription Orders – Subscriptions - Matthews 800-673-3705   subscription_orders@mattmccoy.com
Marilyn Jaksic         – CCHS Supply Chain Management 216-297-8385 jaksicm@ccf.org


	
	


	Department Name     

	Accounting Unit

	Activity Unit 

(If applicable)
	Requester

Code
	Delivery
Location
	Full Name
(of person placing orders)
	Phone Number

	E-Mail Address

	$ Limit for
Approval

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	SUPERVISOR’S INFORMATION
	Name
	

	
	E-mail
	

	
	Telephone Number
	

	
	
Signature
	

	
	
	     







      DATE


	Supply Chain Management Review
	
	

	Supply Chain please: Email profile to book_requistions@mattmccoy.com or fax 800-421-8816
	
	



